
University of Cumbria Students’ Union 

Bye-Law 11: Groups 

 

1. Definition 

1.1. A University of Cumbria Students’ Union Group (Group) is a number of individuals 

who share the same passion for a sport, an interest or hobby, or participate in 

activities that support their studies who are formally recognised by the Union. 

 

2. Recognition 

2.1. Groups shall be recognised by Executive Committee at the first meeting following 

the group’s registration or re-affiliation with the Union. 

2.2. Groups shall be recognised in accordance with the following criteria: 

i) A groups registration form has been submitted. 

ii) The group’s aims or proposed activity do not contradict the Union’s 

Constitution, Bye-Laws, Code of Conduct, Policies, or UK Law. 

iii) The group’s aims or proposed activity do not conflict or match those of 

an existing group in the same location. 

iv) The group has at least two committee members responsible for running 

the group as detailed in 4.1. 

v) The group has a proposed membership fee of no less than £1.00. 

2.3. Once recognised by Executive Committee, groups may commence activity and 

receive Union funds. 

 

3. Memberships 

3.1. All full members of the Union may join Union groups. 

i) Members of the local community who are not members of the Union may 

be allowed, through approval from the Union, to join Union groups. Once 

approved, such memberships must be recorded on an External Members 

Registration form and purchased through a distinct membership type. 

3.2. Committees must set the membership fee for their groups before the beginning of the 

academic year. 

i) Group membership must be a set at a minimum of £1.00 to fund the 

Groups Development Fund. 

ii) The cost, length and terms of group memberships is at the discretion of 

the group committee. 

3.3. Every member of the group must have a valid group membership and have paid their 

group membership fee to the Union before participating in any group activity. 

Participation in one taster session is allowable without membership after which 

participants must purchase a valid membership. 

i) Group committees may consider using Group funds to temporarily 

sponsor memberships to those in hardship. This should be recorded via 

an appropriate Union expenses form, which includes the participants’ 

basic details. 

3.4. All members of the group must abide by the Union Constitution, Bye-Laws, Code of 

Conduct, and Policies. 



3.5. All members of the Union may receive one refund each academic year for their 

membership for any individual group. Refunds are only available before  group 

member has participated in a second ordinary activity of the group. For the avoidance 

of doubt, a group member may request and receive a refund after attending one group 

event or activity at the discretion of the Union. Members may request refunds from 

more than one group each academic year. 

3.6. Refunds can be issued at any time upon submission of a request in writing to the 

Union and group committee. The request should outline in detail the reason for the 

refund request. 
i) The committee and Union will review he request and decide on the 

outcome within 5 working days of receipt of the request. 
ii) This may result in no refund, partial refund, or a full refund dependent on 

a variety of factors, such as prior attendance as well as the reason for, and 

timing of, the request. 
iii) The outcome will be recorded, retained, and fully communicated to the 

requester. A further appeal may be placed via submission of a detailed 

complaint. 
 

 

4. Committees 

4.1. A committee of no less than two people shall run groups: 

i) It must contain one person responsible for the group’s finances. 

ii) It must contain one person who has undertaken Health and Safety 

training. 

4.2. Groups must be student-led. Whilst there may be external support, group members 

shall take active control of the group’s finances and activity, whilst taking all major 

decisions on behalf of the group. 

4.3. Groups must elect a committee annually and decide whether to remain affiliated to 

the Union. 

i) Only full-members of the Union may be elected onto group committees. 

As defined in Bye-Law 1: Membership. 

ii) All eligible group members shall be eligible to nominate themselves for 

any position on the group committee in accordance with 4.3.i. Where 

possible, nominations should be submit in secret and in writing. 

iii) All group members, as defined in 3.3, shall be entitled to cast a vote for 

each position on the group committee. Where possible, voted should be 

cast in secret via a ballot paper or digital voting system. 

iv) Any further arrangements for nominations and voting shall be at the 

discretion of the group committee. 

4.4. Groups may set and create their own committee positions in so far as they comply 

with 4.1. 

4.5. The committee are responsible for ensuring all group members abide by the Union 

Constitution, Bye-Laws, Code of Conduct, and Policies whilst undertaking group 

activity. 

 

5. Groups Finances 

5.1. The Union will hold a virtual account for each group. Committees are responsible for 

managing and utilising their group’s finances. 



i) For new groups with three registered members, the Union will provide an 

opening balance. 

ii) For existing groups, the previous year’s balance shall be carried over. 

iii) A statement shall be sent to committee each semester showing the 

account balance. Committees can request a statement or support with 

their account at any time. 

iv) The committee is responsible for keeping their own documentation of all 

transactions. To support this, the Union shall provide relevant training 

and resources. 

5.2. In order to make payments from a group account, committees must submit requests 5 

working days prior to the purchase.  

i) Requests must be made using Union finance forms and include relevant 

evidence of payment or cost. 

ii) Requests must be authorised by the committee member responsible for 

the group’s finances. 

iii) Approval of requests will be dependent on the account balance and the 

nature of the request.  

5.3. Any group member can make a deposit into the group account via cash or bank 

transfer. 

i) Payments must be recorded using Union finance forms. 

ii) Groups seeking sponsorships shall request an invoice to be sent by the 

Union to the sponsor. Committees must consult the Union before 

entering into any agreement with an external organisation or sponsorship 

arrangement. 

5.4. The Union shall manage The Groups Grant to support the running of groups. 

i) There shall be three application windows each academic year.  

ii) The available funds will be announced when applications open in each 

window. 

iii) To be eligible for funding from The Groups Grant, groups must: 

a) Have a committee of at least two members plus one paying member 

of the group. 

b) Have a committee of at least two members, who have received 

compulsory training and paid their membership fee. 

c) Have abided by the Union’s Constitution, Bye-Laws, Code of 

Conduct, and Policies. 

d) Be on-track with spending from previous grants. 

e) Have completed the Quality Mark Self-Assessment. 

f) Have completed a Groups Grant application form and included a 

clear justification for the request. 

iv) Applications will be reviewed by the Activities Officer and funds 

allocated according to groups’ Quality Mark scores and the group’s 

existing resource. 

v) Any unspent funds will be carried over to the next application window. 

Any unspent money at the end of the academic year shall be used by the 

Union as it sees fit. 

5.5. The Union shall manage the Groups Quality Mark to track group activity, provide an 

indicator of performance, and allocate funding. The criteria for the Groups Quality 

Mark can be found in Appendix 1. 

5.6. The Union shall manage the Groups Development Fund for the benefit of groups. 

 



6. External Speakers 

6.1. Groups must abide by the Union’s External Speakers Policy.  

 

7. Health and Safety 

7.1. At least one member of the group committee must complete Health and Safety 

training. 

i) 

 

ii) 
 

iii)  
7.2. For all group activities including events; risk assessments must be carried out, 

submitted to the Union, and approved by a member of Union staff, before the 

commencement of the activity. 

7.3. For all activity including events; participants should be full, paid members of the 

group. 

7.4. The Union has a legal responsibility for reporting certain types of accident, incident, 

and dangerous occurrences arising out of their activities to the University and 

enforcing authorities. The Union, together with the University, has a duty to 

investigate and keep records of accidents, incidents, and dangerous occurrences. 

7.5. All accidents, incidents, and dangerous occurrences occurring during group activity 

must be reported to the Union. 

7.6. Groups must abide by the Union’s Health and Safety Policy. 

 

8. Travel 

8.1. Group members may act as named drivers for the group. Such group members must 

be registered with the Union and comply with all basic requirements as set by the 

Union. 

 

 

 

 

 

 

Approved by Executive Committee: 09/10/2020



Appendix 1: Group Quality Mark Criteria 

 

Administrative Criteria 

Points Criteria Assessment method 

1 Current committee form submitted for at least two members Submitted to UCSU 

1 Risk assessments for activities submitted Submitted to UCSU 

1 Group constitution submitted Submitted to UCSU 

1 End of year accounts submitted Submitted to UCSU 

1 Completed budget plan submitted Submitted to UCSU 

1 Aims and Activities statement submitted Submitted to UCSU 

 

Growth & Inclusion Criteria 

Points Criteria Assessment method 

1 Less than 10 members Submitted to UCSU 

2 10 or more members  Submitted to UCSU 

3 20 or more members  Submitted to UCSU 

4 30 or more members  Submitted to UCSU 

1 Increased membership 10% compared to last academic year Submitted to UCSU 

1 10% or more of members are aged 30+ Submitted to UCSU 

1 Can evidence promotion of gender equality. (Those groups 

with a single-gender remit, as stated in their group name, shall 

have exemption). 

Submitted to UCSU 

1 Can evidence how they have enabled participation of disabled 

members 

Submitted to UCSU 

 

Activity Criteria 

Points Criteria Assessment method 

1 Has registered at least 3 events with UCSU Submitted to UCSU 

1 Has submitted at least 1 Squealer article or News blog Submitted to UCSU 

1 Has run a Welcome Week events (not including Welcome 

Fair or trials) 

Submitted to UCSU 

1 Has run at least 2 events to raise funds for the Group Submitted to UCSU 

 

Community Criteria 

Points Criteria Assessment method 

1 Has run at least 1 activity to raise funds for an external 

organisation 

Submitted to UCSU 

1 Has supported local, national, or Student’s Union initiatives Submitted to UCSU 

1 At least 25% of membership volunteer Submitted to UCSU 

1 Has run at least 1 activity involving the local community Submitted to UCSU 

1 Has run at least 1 activity involving other students Submitted to UCSU 

1 Has represented the University in competition or at an event Submitted to UCSU 

 

Discretionary Criteria 

Points Criteria Assessment method 

1 Can evidence how they have gone above-and-beyond Submitted to UCSU 

 


